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CTI Work Experience Syllabus

Fall 2010 – Spring 2011


CTI Specialists:  Gray Sartin & Mary Pritchard
Phone:  770-650-4237 Ext: 175 

The purpose of work-based learning is to provide students the opportunity to connect what they learn in school with work-site application to enable a smooth transition into the work force and/or postsecondary education after graduation from high school. 

Student Responsibilities: Students participating in work-based learning must: 

1. Complete all documents in the student package

2. Be interviewed and meet employment requirements 

3. Be selected by the employer to participate 

4. Participate in two community service projects

5. Turn in check stubs or signed time sheets to CTI coordinator monthly

6. Maintain an acceptable work-site performance 

7. Be evaluated regularly to determine progress 

8. Notify work-based learning coordinator of any absences at the work site

9. Must attend school in order to attend work. Please refer to pages 13 and 14 of the student agenda for further attendance information

Time Commitment: A minimum of 10 hours a week or average 40 hours per month. The student must verify the hours worked through the monthly submission of his or her check stubs or by obtaining a signature from the employer on a time sheet. 

Wages: Determined by employer and job availability
“Many times economic conditions limit the opportunities for paid student jobs directly related to the CTAE curriculum. WBL coordinators faced with this challenge should make unpaid internships a priority in their program.” (p. 6-23) (Georgia Department of Education, Career Related Education Manual revised 2010)
Grading: The grading scales and quality point values can be located on page 8 of the student agenda. The following breakdown shows how the points will be earned.

1. Work-Based Learning Evaluation forms (10) 
100 

2. Community Service Project Fall


yes/no

3. Community Service Project Spring

yes/no

4. Check Stubs should be turned in at the end of each month listed below.

The following breakdown shows the grading scale:

90 to 100 points = A

80 to 90 points = B

70 to 80 points = C

Below 70 = F

Out of Work Requirements: 
In the event you are either laid off or you quit your job, the following activities will be required during the time you are unemployed.  These activities will take the place of one work-based learning evaluation (worth 100 points). 

1. Five employer contacts (i.e., telephone calls, job applications, or interviews) maintained in a journal and turned in daily to your CTI Specialist. 

2. One four-paragraph essay

· 1st paragraph – why you picked the job you just left

· 2nd paragraph – things you liked about the job

· 3rd paragraph – things you did not like about the job

· 4th paragraph – things you learned about the job

Recovery/Termination 

Please read this section carefully to avoid any type of termination. The following terminations are explained in detail.

1. If a student is laid-off due to lack of business, the student will have 20 business days to find another job. The student will be provided (3) active leads by the CTI Specialist. *See Out of Work Requirements above. If the student does not take a job, he or she will receive a grade of 50% for the semester and will be removed from the Work-Based Learning Program. A revised schedule will be implemented.  

2. If a student is fired, he or she will receive a grade of 50% for the semester and will be removed from the Work-Based Learning Program. A revised schedule will be implemented.

3. If a student quits without notifying his or her teacher and employer 10 business days in advance, he or she will receive a grade of 50% for the monthly work-based learning evaluation. The student will have 20 business days to find another job. The student will be provided (3) active leads by the CTI Specialist. *See Out of Work Requirements above. If the student does not take a job, he or she will receive a grade of 50% for the semester and will be removed from the Work-Based Learning Program. A revised schedule will be implemented.  

4. If a student quits after properly notifying his or her CTI Specialist, no grade penalty will occur and the student will have 20 business days to find another job. The student will be provided (3) active leads by the CTI Specialist. *See Out of Work Requirements above.  If the student does not find a job, he or she will receive a grade of 50% for the semester and will be removed from the Work-Based Learning Program. A revised schedule will be implemented. 

Transportation: The student or their parents/guardians must provide transportation. 

Insurance: 

1. Health/life insurance is provided by the student's parents/guardians. 

2. Accidental insurance (to and from work site) is provided by parents/guardians. 

3. Workers' compensation provided by the employer if the student is being paid. 

Full-Time Employment Commitment upon Completion: There is no commitment on the part of employer to offer employment to the student upon completion of the program.
Please sign the signature page and return this page ONLY. 
Keep pages 1 & 2 for your records.
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