
BUSINESS INTERNSHIP

INTERNSHIP SYLLABUS

To insure professional performance at the internship site the internship grade will be based on the employer's evaluation that will be worth 75% of the final grade and your coordinator's evaluation that will be worth 25% of the final grade.

EMPLOYER EVALUATION

Your employer will use a CBE Evaluation Sheet for evaluation purposes. (75%)  You will be evaluated twice each semester by your employer.  These evaluations will be averaged for the semester grade.
COORDINATOR EVALUATION

For the coordinator's evaluation, you begin the quarter with 100 points.  You will lose the following number of points for the following offenses:

 1.
25 points for quitting job without the coordinator's permission

 2.
50 points for being fired from a job (which indicates that the termination was caused by a serious offense)

 3.
50 points for falsifying work reports or job related materials

 4.
25 points for failing to give or work out two weeks notice when quitting a job

 5.
10 points for being on the school grounds after being dismissed to go to work without receiving prior permission from the coordinator

 6.
15 points for going to work when absent from school.  (Too sick to go to school—too sick to go to work)
 7.
10 points for failing to stay 7th, or 8th period(s) with the coordinator when unemployed

 8.
10 points for failing to turn in required forms
 9.
50 points for failing to participate in the CBE Employer Appreciation Activity—Spring Semester only

When a student accumulates 50 or more points that will be taken away from the coordinator's part of the evaluation, he/she may be required to drop the work portion of CBE for the remainder of the semester and will be required to stay at school for the remainder of the school day.  
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